The European Clinical Trial Services Office is looking for a (m/f):
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Answers That Matter.





CT Material Sourcing (Senior) Associate


Overall Job Purpose:

The Procurement associate of the Clinical Trial Materials Services (CTMS) importation and outsourcing office is responsible for purchasing and delivering European sourced comparators to European Affiliates,  the outsourcing or the NDP trial support groups.
This position reports to the Global Logistics and Operations Manager.

Core Job Tasks:

Purchase European comparators according to supply plans
· Understand comparators demands from European Affiliates, outsourcing and NDP trials groups and purchase according to supply plans
· Obtain quotes from wholesalers and process purchase orders in compliance with the FRAP policy.

· Follow up on purchase orders and manage on-time delivery of material
· Tracking and reconciliation of invoices versus purchase orders

Own European Wholesalers selection and qualification
· Identify and select wholesalers providing comparators 
· Manage business assessments and ensure proper qualification
· Ensure all contractual agreements are in place
Manage the stickering activities of the comparators at the Belgian TPO
· Coordinate with global logistics the label generation activities 
· Coordinate with global logistics the stickering activities 

· Ensure on time shipment of stickered material according to timelines

Interface between the NDP trial support group in Indy and the EU commercial manufacturing sites to get bulk drug products ordered and released for clinical trials according to supply plans
· Perform activities required for order processing including data entry into several computer systems
Required Experience
· Knowledge of clinical supplies processes 
· Life Science background and supply chain management experience.
· Experience in procurement of drug products on the European market
· Knowledge of GMP and GDP and associated regulations as they apply to CT Materials 
Essential Skills

· Strong organization and self-management skills
· Good Negotiation skills
· Customer oriented
· Ability to manage multiple tasks and respond to change
· Exemplary teamwork/interpersonal skills
· Fluent in English and French
· Willingness to travel (up to 10 %)
Career path: Professional – Salary Class level 5 or 6
URGENT!
Please send your cv to jeff_lebrun@hotmail.com
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